Microsoft Teams

Xpnon tou npoypappotoc otn dtdackaAio tov Mabnpatog tng
MOUGLKAC



https://sep.dias.ac.cy/

@ YNOYPTEIO NAIAEIAZ, MOAITIZMOY, AOAHTIZMOY KAI NEOAAIAL
Tootnpa Exmatdevtikov Mpoypappatiopod

KoAwg ipBate oto ZEMN

EGv gival n tpuTn Qopd IOV EMOKENTEGTE TO ZVOTNHA EKtaudeuTikod 5
: ; Eyypaegn
Mpoypappomtiopod (ZEM) matnote

Edv £loTE EYYEYPAPPEVOG XPIOTNG TIXPAKOAW EI0AYETE TO GVOpA XproTn (Username) Kot TOV KwdIKO
npooPaonc oog (password).

MPOXOXH: Av kataxwprioete AdBog kwdkd TpdaPaang 5 popéc, o Aoyapiaopdg oag Ba kAeldwbzi. Av
Eexdoate Tov kwdKS TpooPacng, KavTe KAK £8W.

‘Ovopa Xpriotn (Username): ‘ yourUserName |

Kwé&ikog MpbéoPaong (Password): ‘ [— |

=Zexdoars Tov Kwbiko Npoafaong:
Zexdoots To Ovoua Xprotny:

EicoSog oTo guotnua




@ YMOYPTEIO MAIAEIAZ, MOAITIZMOY, AOAHTIZMOY KAI NEOAAIAX
Y Luotnpa Ekmatdevtikol Mpoypappatiopoo

Apywn ZeAida  Mpocwrika Irouyzia W Extunwon Avagopwv (Reports)

Metaxivnon / TontoBétnon

YnoBoAd Evotacng yia Metaxivnen / Toro8étnon KAAQZ HPOATE XTO ZYETHMA EKNAIAEYTIKOY [TPOrPAMMATIEMOY!

Aitnon ywx Adewa Amovgiog

Anpoupyia / Araypapn Aoyaptacpou oto Office 365
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. Metoeite otn
SlevBuvon
portal.office.com
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EloaysTs TO ovopa
xpnotn (username) Tou
AoyapLlacpou, TToU 0ag
TIOPEXEL N Epyacia N To
oxoAslo oac.

3. EmAgtte “Next”.

® &

‘ demo.account@te.schools.ac.cy I

No account? Create one!

Can't access your account?

Sign-in options




Eloodoc oto
Office 365

4. EloQy<sTE TOV KWOLKO
oac (password).

5. EmAg€te “Sign in”

O ekmatdeuTIKOL pItopouV
va Bpouv mePLOOOTEPEC
ntAnpoopliec yla ta
otolyeia Tou AoyapLacuou
Tou¢ oTnV Lotooedidba
office365.schools.ac.cy kat
oL ua¥nNTEC A0 TO OYOAE(O
TOUC.

© 5

MPOrPAMMA OFFICE365

MOTFTEI0 NAIAEIAT, NOATIIMOY, AGANTIIMOY Kal NEQAAIAZ

¢ demo.account@st.schools.ac.cy

Enter password

Forgot my password

1
(|

http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-ekpaideftikoi
http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-mathites
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6. EmAgéte “Don’t show
this again”.

~

. AKkoAoUBwcg, sav BeAets,
eTiAg€Te “Yes”, wote va
unv oag Inta kabe dopa
ToV KWOLKO oac.

1) MPOrPAMMA OFFICE365

YROYPIEIQ NAJAEIAT, NOATIZMOY, AGAHTIZMOY Kal REQMIAZ

demo.account@st.schools.ac.cy

Stay signed in?

Do this to reduce the number of times you are asked

to signin.

Don't show this again

No

http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-ekpaideftikoi
http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-mathites
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gialetai va yivel auth 1 diadikaola povo TNV mpwti @opd mou Ua KAVET

1. EmAglte To sikoviblo A yia tic «Ewdomowosig» (Notifications).

2. 2Tn ouvexela, smilefte “Set the time zone for your calendar”.

Office 365 0O Search Q 553 ? @

. Notifications X
Good evening Install Office
+ & e @ W @B
; ) /\ Set your time zone
S o Cuitionk neoye Wi Excel PowerPoint To set your profile photo and receive

reminders, go to Mail and g

. «
S set the time zone for your calendar. =

‘ OneNote SharePoint Teams Sway Forms All apps




PUBLLLON
VAWOOOC KAl WPOLC

3. EnAgte tn Nwooa mou

grmBupeite.
4. EmA&€te TNV avtiotolxn Zwvn
wpac. MNpwTta, Ba TTPETEL VO pUOUITOVHE OPLOUEVT
“(UTC +02:00) Athens, ...” ¢ TPAYHOTX N
@ Eivaw onuavriké va emiAééete 6ot boom | et (imped |
ocwotn Zwvn wpag. Etot, otav Ziown dpac ‘ (UTC+02:00) Athens, Buchar... ~

OPYQAVWVETE pLa SLladLKTUaKN
ouVavTNon Pl UL CUYKEKPLUEVN
wpa, auth va givat n idta oto
NUEPOAOYLO TOU KAUE CUUUETEYOVTA.




KateBaopa Microsoft Teams

https://products.office.com/en-us/microsoft-teams/download-app

Download Microsoft Teams on
any device

Connect on Teams anywhere with Windows, Mac, iOS and Android devices, or bring remote
participants into meeting spaces of all sizes with Teams.

Download Teams.

Download Teams for your desktop

Get the Teams mobile app




Mopdn Email / account Kabnyntn
username@te.schools.ac.cy

te = teacher

Mopdr) Email / account MaBntn
username@st.schools.ac.cy

st = student
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Mevou: More Actions

£33 Show device settings

E Show meeting notes

O Enter full-screen

Turn on live captions (preview, English US only)
i Keypad

© Start recording

(74 Turn off incoming video

Device settings

Audio devices

USB Audio CODEC

Speaker

Speakers (USB Audio CODEC)

)

Microphone

Microphone (USB Audio CODEC)

U

Camera

Logitech HD Pro Webcam C910




Altopyavwon ocuvavtnonc pe to Microsoft Teams

1. av 6ev exete ONULOUPYNOEL TNV NAEKTPOVLKI OOC
opada / taén peoca oto Teams

» otelAte pe email Tov cUVOECHO PEPLKA AETTTA TIPLV
TO KaBopLopevo pavteBou

» Av oL LoBNTEC €XOUV EVEPYOTIOLNUEVO PBILVTED
eENYELOTE TOUC TIWC VO TO OTTEVEPYOTIOLNOOUV.

Join Microsoft Teams Meeting
Learn more about Teams




E Calendar

(&) Today <

21 22

Surilay

1. EmAéEte “Calendar”
2. EmAéETte “Meet now”




MiLsic

Meeting with To quul.lﬂ pog

Jain now

I | 5 use Audio CODEC




4 music * @ — O

People

Invite someone @

KX Kwvotavtivog Xpiotogopouw

@® Organiser

1. Epgpaviote tn Aiota|
(mapaBupo) pe Toug |
OUMMETEXOVTEC |
2. Kavte avtiypagn l
Tov cuvdeoo TTou Ba
oTeiAeTe pe email.

3. Kavte tov

arAd emMKOAANON

oto email mou

Ba oteileTe. Oa Paivetal
we €&Ne:

Join Microsoft Teams Meeting

Learn more about Teams




Alopyavwon ocuvavinong pe to Microsoft Teams |
1. av EXeTe ONUIOUPYNGCEL TNV NAEKTPOVIKN 6aG OpAd

HEoa oto Teams
> [Npoypappaticte tnv cuvavinon Peoa amo To nuspo?\
» MEoa amo 1o pevou tng opadac

1. EmAé&te “Calendar”

2. EmAé€re “New Meeting” A.' @ @ @ @E% X



saarch for oo typse & commanid

1. EmAé&te “Calendar”
2. EmA&€te “New Meeting”

B ek =

05



A

Search for or type a command

New meeting Details Scheduling Assistant

Time zone: (UTC+02:00) Athens, Bucharest

V O Tithog mou Ba Swoste

P Add required attendees

30 Mar 2020 11:00

Q

Does not repeat

=] KaBnyntéc Movoknc YN - Xprion Microsoft TEAMS @

(©] Add location

B 7 U S |9 A M rgaphy L | < = =

pre details for this new meeting

v 30 Mar 2020 11

1

®

3om @ All day

——_ ——1  Add Channel

M T

+ Optional




lMNa va TTpoypapUaTIOETE Hia TNAE-OUVAVTNON KAl VA ETTIKOIVWVHOETE PJE TOUG HaBNTEG /
TPIEC OO TTPETTEI VA AKOAOUBAOETE TA TTIO KATW ATTAG BApaTa:

s

a. Kavete KAIK oTnV TTIAOYN TTOU BPIOKETAI OTO TTAVW APICTEPO HEPOG TNG
obovng oag via va EP@AVIOTOUV OTnV 00ovn oa¢ ol OUAdEC TTOU EXETE
OnUIoUPYNOEl TTPONYOUHEVWCS. AV yia OTToIodNTTOTE AOYO N opdda TTou BEAETE va

eTMAEEETE Oev epavileTal oTnv 000V CAC XPNOIMOTTIOIEIOTE Ta BEAAKIQ -
TTOU BpioKovTal OTNV APICTEPN Ywvia TnG 000VNE 0ag PEXP! VA EN@AVIOTOUV
OAEC OI OADEC TTOU EXETE ONUIOUPYNOEL.

B. Kdvere KAIK TTAVW OTNV OMAdA Tou BEAeTe va TTPOYPAUMATIOETE TrnAe-
auvavtnon.

y. AT 1o HEVOU TToU BPIOKETOI OTO KATW MEPOC TNG 080vVNE 0ag KAvVeTE KAIK OTO

& (-
gIKovIGlo — .

A ¢ O@B|S]s o -

0. AT 10 TTapdBupo TTou ep@avileTal (EVEPYOTTOIEITAI TAUTOXPOVA Kal N KAPepA /

. . (A4 . .
QATTEVEPYOTIOIEIOTE TNV KAvovTag KAIK OTO -) EMAECTE TNV  €TMIAOYN

% dChedule a meeting




Want to add a subject?

/ Off C¥ Camera [F] Schedule a meeting

€. 2T0 TrapdBupo OdiaAdyou TTou ep@avileTal TTPETTEI VA CUPTTANPWOETE KATTOIX
OTOIXEIO TTOU aopouv TNV TNAe-cuvavTnon. Kabe éva atrd Ta OTOIXEID AUTA TTPETTE
VA CUPTTANPWOEI OTTWC TTIO KATW:



EvpnAnpwote To Jvouda TNg TnAE-

Chat Details S
.rzmnm b D s ovvavinong. m.x I'2EAA Hepntp

Ti

X Cancel meeting . (UTC+02:00) Athens, Bucharest Meeting gptions

&  ZBANéumrn KaBopiote Tnv nugpopnvia Kol TnVv opax Tng oUvaAvInong.
ZUppova pe NV mip nave ofovn EXEL NPOYpPAPPATLOTEL TnAs-

=) Addwu”w‘:y ouvavInon orig Maptriov 2020 and Tig 10:30 péxpt T4
11:00.

3] Mar 26, 2020 10:30 AM v Mar 26, 2020 11:00AM v 30m @ All day

o Does not repeat

Mnopzite va npoypappatiosIs 1INV
TnAe-guvavinon va enavalapfdverat
epdopadiaing (weekly).

iDoes not repea v

@ Add location

Who can present?  Everyone e Does not repeat
Everyone Every weekday (Mon - Fri)
People in my organization Daily
Specific people Ky
Only me
Monthly
, i | Weekly |
Kavete KALX ©to Meeting options xalL ano to Yearly -

napadupo dialdyov nov sppavilstar eniAéfte
Only me yita tnv emidoyl Who can represent? Custom
Me 1tnv emidoyn avin Jdev 6a npnopovv  va
napovoial{ouv oL pabnirég /ipreg.

Send
Kavete KAk aTnv €mAoyn : yla va atrooTaAei ota péAn (atrooTéAAETal TNV

TAaT@oppa TEAMS kai aTa emails Toug) g opadag M2EAA Ta aTolxXEia TnG TnAe-
guvavtnong. H poypaupartiouévn TnAe-cuvavtnon eugavifetal otnv 08ovn cag.

Kworavrivog Lweppoviou 10:27 P
Scheduled a meeting

E FZEAA Néporn
Thursday, March 26 2020 @ 10:30 AM




Saarch of type a command

Vot SRt bs A80 10 il POt dihrls Yo B anly Get ot sl 10r urgent Meesaages and Wi gl oy (ontech Chaigs settmgy

24 ‘5 26

Ertidoyn mMPOoyp o LATLOUEVNC —
ouvedplac (click)




— (=) -

Tracking
AM 5NNA MPANT!
Ok

Search or type a command
Your status is et to do not daturb You'll only get natifications for urgent messages and from your priorty contacts. Change settngy,

Ertdoyn (click) =—

- MaBnpa 20 Chat Details Scheduling Assistant ~ Mesting notes  Whiteboard
X Cancel meeting Time zone: (UTC+02:00) Athens, Bucharest Meeting options
&  Mdenua 2d
< Add required attendees + Optional
[Gi] Mar 26. 2020 &00 M Mar 26, 2020 9:00 PM in @ All day
O Does not repeat
= . Tutoria Genera
@ Add location
E B I US|V A M L <= = E v @ =B 9Cc¢
-

Join Microsoft Teams Meeting

Mavzmioenuio
Laaannan ol e




[Mw¢ ONLLLOUPYOUE I LUMOLVOULE O€ Lo opada

>

Create a team

Bring everyone together and get to work!

4 Search for or type a command % =

Join a team with a code

Enter code



Search or type a command

Desktop Window PowerPoint

Screan #1 Micrasoft Teams TEAMS - ANENEETHML Snipping Tool AMAOX 365 » Kivepo xpd Lecture 1 - Euoorywys pptx

~wydimva - iDepolena ComoSesTech'20 Teamyewer

P

o

Browse Whiteboard
Microsoft Whiteboard

m

Freehand by InViuon




[Tnyec:

e https://www.uoi.gr/wp-content/uploads/2020/03/odigos-xrisis-
teams.pdf

e https://www.teacherantonis.info/office365te

e http://www.pi.ac.cy/pi/material/genika/office365/guide connect to
office365.pdf




